Hacrosimee [Tonoxenne o 3amuTe nepcoHANTbHBIX JAHHBIX PaGOTHUKOB H obygarormuxcs (na-
nee — Ionosxxenue) paspaboTaHo C LENBIO 3AMUTE HHGOPMAIHHA, OTHOCSIIEHRCS K TMIHOCTH 1 JIHt-
HOM JXM3HM pabOTHUKOB U 00ygaromuxcs MAOY COILI Ne26.

1. O0mue moaoxeHnst

1.1. TlepconanbHble MaHHBIe — M0Gas MEGOPMAIAS, OTHOCAIMASCS K OIIPENCIIEHHOMY HIIH
ONPENEIAEMOMY Ha OCHOBAHHM TaKOH HHQOpMAIMH (U3HYECKOMyY JIUIY (CyOBEKTY IIepCOHATBHBIX
JIAHHBIX), B TOM 9HCJIe €r0 (haMHIKs, UM, OTYECTBO, FOJ, MECAI, JaTa H MECTO POXAEHUS, anpec,
CEMEHHOE, COLMANBHOE, HMYIIECTBEHHOE MOJOKEHHE, 06pa30OBaHHe, npodeccHs, TOXOIBI, ApyTras
HHpOpMaIUL.

1.2. TlepconanbHbIe JaHHBIE paGoTHIKA — HE(GOPMAIHS, HeoOX0aIMAas paboTonaTeNro B CBA3U
C TPYZIOBBIMH OTHOIICHUSMH M Kacarollasicss KOHKPETHOro pabOTHHKA.

IlepconanbHBIe NaHHBIE 0O YYATOIIIXCS — uHpopManms, Heooxoaumas I1Ikole B CBSA3M ¢ OTHO-
LICHUAMH, BOSHHKAIOIIMMH MEXIY OOYYAIOLMMCS, €T0 POIUTEISIMHA (3aKOHHBIMH IIPEACTABHTE-
namu) u [komoi.

1.3. O6paboTKa MepcoOHaNBHEIX JAHHBIX — AEHCTBHS (omepanum) ¢ HepCOHAIBHBIMY JaHHBIMY,
BKITIOYas COOp, CHCTEMATH3AIHMIO, HAKOIUICHHE, XPAHEHHE, YTOTHEHHE (o6HOBNIECHUE, U3MEHEHHE),
HCTIOb30BAHKEC, PACIIPOCTPAHEHHE (B TOM YHCIE Mepenady), 00e3nnarBanue, 6I0KHpOBAHIE, YHH-
YTOXKCHHE NIEPCOHATBHBIX JaHHBIX.

Pacnipoctpanenye nepcoHaNBHBIX TaHHBIX — IEHCTBHS, HanpaBJICHHBIE Ha IIepenady Mmepco-
HaJIbHBIX TAHHBIX ONPENETIEHHOMY KPYTY JIHII (Tlepeaiada EPCOHANBHBIX JAHHBIX) HITH Ha 03HAKOM-
JICHHE C IIEPCOHATBHBIME NAHHBIMH HEOTPAHIYCHHOT0 KPyTa JIHII, B TOM 9HCIIe 06HAPOI0BAHHE IIep-
COHAJIPHBIX NaHHBIX B CPEIICTBAX MAcCOBOW HH(OpMaluH, pasMelneHne B HHMOPMAIHOHHO-TETE-
KOMMYHHKAIIMOHHBIX CETAX MM NPEAOCTABICHAE NOCTYINA K MEPCOHATLHBIM JaHHBIM KaKUM-THO0
HHBEIM CIIOCOOOM.

Vcnone3oBanue nepcoHalbHBIX JAHHBIX — IEHCTBHSL (omeparum) ¢ IepcOHaNbHBIMHA JAHHBIMH,
COBEPIIACMBIC ONIEPaTOPOM B UENSX MPUHATAS PEIICHHUH HITH COBEPLICHHS HHBIX JSHCTBHI, IOPOK-
AAIOIAX IOPUIMICCKHUE MOCIE/ICTBUSA B OTHOLICHUY CyOBEKTa HEePCOHATBHBIX JAHHBIX MM JPYTHX
T TA00 MHEM 00Pa3oM 3aTparuBaoIUX IpaBa i cBOGOIE! CyGBeKTa IIEPCOHANBHBIX JaHHBIX HIIA
JPYTHX JIHII.

ObmenocTymHEIe TEpCOHANBHbIE JAHHBIE — IEPCOHAIBHEIE TAHHEE, JIOCTYII HEOIPAaHUIEHHOTO
KpyTa JIII K KOTOPBIM IIPEIOCTABIIEH € COracHs CyObeKTa IEPCOHATBHBIX JAaHHBIX HTH Ha KOTOPHIE
B COOTBETCTBHHM C (he[lepPAIbHEIMH 3aKOHAMH HE DACIIPOCTPAHACTCS TpeGOBaHUe COBMOICHHS KOH-
buIeHIHATEHOCTH.

1.4. K mepcoHaNbHEIM JaHHEIM pabOTHHKA, IOJTy9aeMbIM paboToaTeIeM U IIOJIEKAIIAM XPa-
HEHHIO Y pabOTOAATels B IOPSIKE, LIPELyCMOTPEHHOM AEHCTBYFOIIMM 3aKOHOIATEIHCTBOM H HACTO-

SAITUM HOHO)KGHI/ICM, OTHOCATCA CICAYIOINUE CBEACHUS, COACPKAIMHUECA B JIMUYHEIX JEIax pa6OTHI/I-
KOB:

— MaCIIOPTHBIE NaHHbIE paOOTHUKA,

—HWHH;

— KOIIKA CTPaXOBOTO CBUJETENBCTBA FOCY IAPCTBEHHOTO IICHCHOHHOTO CTPAaXOBAHMUS;

— KOIHA OKYMEHTA BOMHCKOTO y4eTa ([ BOSHHOOOA3aHHbIX H JIL, TIOIEXKAITIX TIPHU3BIBY
Ha BOEHHYIO CIIyX0Y);

— KOIHA IOKyMeHTa 00 00pa3oBaHuy, KBaTH(pUKALUN WK HATMYAY CIENHATBHbIX SHAHAN;



_ aHKeTHbIE JAaHHBIE, 3a0JHEHHEIE pPAOOTHAKOM IIPU MOCTYTLIEHAX Ha paboTy MM B poIecce
paboTHI (B TOM 4HCIIE — aBTOOHOrpadust, CBeIECHAS O ceMeHHOM IIOJIOKEHUH paboTHHKA, IEPEMEHE
haMUITHH, HAIAIUH IeTell W WKIUBEHIICB);

— JIOKYMEHTHI O BO3PAcTe MaJOJIETHUX JETed U MECTE uX o0yueHus;

— ZIOKYMEHTBI O COCTOSHHUM 3/I0POBbs IeTell U APYTUX POACTBCHHUKOB (BKJIHOYAst CIIpaBKH 00
MHBATHIHOCTH, O HAIMUMH XPOHAYECKUX 3a00IEBaHN);

— IOKYMEHTEI O COCTOSIHIH 3T0POBbS (CBEACHIS 00 HHBATHIHOCTH, O OepeMEeHHOCTH H T.I1.);

— WHBIE TOKYMEHTHI, KOTOPHIE C Y4ETOM CHeluduKy pabOTEI M B COOTBETCTBHM C 3aKOHO/A-
TenscTBOM Poccmiickoil deeparuu TOIDKHEL OBITh MPEIBSBICHE PAOOTHAKOM NPH 3aKIIOUCHUH
TPYIOBOTO OrOBOpPA HIIH B IEPHOL €r0 ACHCTBHA (BKJIFOYAS] METUIIUHCKHE 3AKITFOYCHHS, TIPEABB-
JIseMble PaGOTHAKOM IIPH IIPOXOXKICHUH 00S3aTeIbHBIX IIPEBAPUTEIBHBIX 1 IICPHOAMICCKIX MEIM-
IIUHCKHX OCMOTPOB);

— TPYAOBOH JI0rOBOD;

— KOIIMH IIPUKA30B O IIPHEME, IEPEBO/IaX, YBOJIBHEHHM,

— nuuHAas KapTrouka mo dopme T-2;

— 3agBJIeHus, OOBICHATENBHEIE U CIIy)KEOHBIE 3aIICKA paboTHHKA,

— JIOKYMEHTHI O TIPOXOXKACHHH PabOTHUKOM aTTECTAIlH], IOBBINCHIA KBaTAQUKALMH,

— uHBIE JOKYMEHTHI, COIEpXKAIlie CBEIECHHS O PAOOTHHKE, HAXOXKICHHUE KOTOPBIX B JITHOM
mene paGOTHHKA HEOOXOMUMO UL JOKYMEHTATBbHOTO odOpMIIEHHs TPYAOBBIX IIPABOOTHOLICHUH C
paGoTHHKOM (BKIIIOYAs PHUTOBOPEL CyJa O 3alpETe 3aHUMATHCA [IEarOruyecKofl AesaTeNbHOCTHIO
YJIM 3aHUMATh PYKOBO/USIINHE JOJKHOCTH).

1.5. K mepcoHaIbHBM JaHHBIM 00YyJarOIIHXCs, TIOTy1aeMBIM [1Ixo10 ¥ MOAIEXKAILKUM XpaHe-
gm0 B [1IkoJte B OPS/IKE, PELyCMOTPEHHOM IEHCTBYIOIIM 3aKOHOAATEIbCTBOM 1 HACTOAIIIM ITo-
JIOYKEHMEM, OTHOCATCS CIIEAYIOIHIE CBEICHIS, COAEPKAIIUECS B IMIHBIX ITaX, obyJaroImuxcs:

— JIOKYMEHTHI, YIOCTOBEPSIOMHE THIHOCTH 00yJaromerocs (CBHIIETEIBECTBO O POXKICHUU WK
[acropT);

— IOKYMEHTBI O MECTE IIPOIKUABAHMUS;

— JIOKYMEHTBI O COCTaBE CEMBH;

— IaCTIOPTHEIE JIAHHBIE POJUTENER (3aKOHHBIX npejicTapuTeneii) 00yJaroImerocs;

— JIOKYMEHTHI O TIOJTy4eHHH 00pa3oBanusl, HeoOX0MMMOTO JULS IIOCTYIIICHHS B COOTBETCTBYIO-
i kiace (JIMYHOE JeTi0, CIpaBka ¢ MPeIpIAyIero MecTa yueObl U T.IL.);

— TOJIAC MEIMIIMHCKOIO CTPaxOBaHUS;

— TOKYMEHTHI O COCTOSHUH 30POBBs (CBENEHUs 00 MHBATMIHOCTH, O HAMTUH XPOHITICCKUX
3a007IeBaHMI, MEIUITUMHCKOE 3aKIII0YEeHIE 00 OTCY TCTBUM IPOTHBOIOKA3aHUH /I 00ydeHus B o6pa-
30BATENHHOM YUPEXK/IEHUN KOHKPETHOTO BH/A U THIIA, O BOSMOXHOCTH M3yHEHH IPEIMETOB, npen-
CTABJISEOIIMX OBBIIEHHYIO ONIACHOCTD A 3/[0POBbS U T.IL.);

— IIOKYMEHTHI, IOATBEPKIAIOMME [IPaBa Ha JOIOIHUTEIBHAIC FApaHTHH 1 KOMIICHCAIUH 110
OIpeNeNeHHbIM OCHOBAHMSM, IPENyCMOTPEHHBIM 3aKOHOMATEIBCTEOM (pomuTeny-MHBAIMBL, HE-
HOJTHAs CeMbs, PeOEHOK-CHPOTA 1 T.IL.);

— WHBIE JOKYMEHTHI, COJePIKaIue IePCOHATbHbIC TAHHBIC (B TOM 4mCIIC CBEICHHS, HEOOX0IH-
MbIe JUTSL IIPEOCTABIEHHs 00y JaromeMyCsl FapaHTUH 1 KOMITEHCAIMH, YCTaHOBIEHHBIX IEHCTBYIO-
[IAM 3aKOHO/IATEIECTBOM).

Pomuren (3aKOHHBIE MPEACTABATEIH) MOTYT COOOIIMTE UHBIE CBENCHHUS, C KOTOPBIMA CUUTAIOT
Hy KHBIM 03HAKOMHUTH PAOOTHHKOB IIKOJIBL.

2. OCHOBHBIE YCJIOBHS IPOBEICHUsA 00pa0OTKH MePCOHATBLHBIX IaHHBIX

2.1. I1Txona onpeaemseT 00beM, COICPKAHNE 06pabaThBagMBIX EPCOHATBHBIX TAHHBIX pabot-
HHKOB ¥ 00YyJaIoMmuXxcs, pPyKOBOACTBYACH Korcturyuueit Poccuiickoit ®enepanuu, TpynoBbM KO-
nexcom Poccuiickoii ®eneparmu, 3aKOHOM P® «O6 obpasoparuu B Poccuiickoit Denepann» 1
WHBEIMH (peepanbHBIMA 3aKOHAMH.

2.2. O6paboTKa IEePCOHATBHBIX AaHHBIX paGOTHMKOB OCYIIECTBISICTCA HCKITFOUUTENBHO B He-
JISIX 0BECIICUeHHS COBIIOICHHS 3aKOHOB ¥ MHBIX HOPMATHBHBIX PABOBBIX aKTOB, comencTBIs paboT-
HUKaM B TPYIOYCTPOMCTBE, OOYUCHUH M IPOJBIKCHAN 110 ciyx6e, a TaKKe 00eCTIedenusl IMIHO’



0e30IacHOCTH PaOOTHHKOB, COXPAaHHOCTH UMYIIECTBA, KOHTPOJIS KOJIMYIECTBA U KAUeCTBA BBIIOHS-
eMoH paboTHL.

O6paboTka NEPCOHANBHBIX TaHHBIX 00YYaIOIIErocsi MOXKET OCYIIECTBIATHCS HCKIFOYUTEIBHO
B LIEJIIX OOecredeHns COOMIONEHNS 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBEIX aKTOB; COIECHCTBUA
oO0y4JaromumMcs B 00ydeHHH, TPYAOYCTPOUCTBE; 0OeCIIeUeHNS UX IMIHOM 6e30MacHOCTH; KOHTPOJIA
Ka4yecTBa 00y4EeHHUS U 00ECIICUCHHSI COXPAHHOCTH UMYIIECTBA.

2.3. Bce mepconanbHBIE TaHHBIE pabOTHHKA MPEIOCTABIISIOTCS paOOTHHKOM, 33 HCKJIIOUCHHEM
CIly4aes, IPeyCMOTPEHHBIX (enepanbHbIM 3aKoHOM. Ecnu mepcoHansHbIe JaHHbE PAOOTHHKA BO3-
MOXHO ITOJTY9UTh TOJBKO Yy TPETHEH CTOPOHEL, TO pabOTOaaTENb 00sI3aH 3apaHee YBEIOMUTE 00 3TOM
pabOTHHKA U TOTYYMTh €r0 MUCBMEHHOE cornacue. PaboTomaTens JomkeH COOOIMHUTH paboTHHKY O
LEILIX, IPeANoIaraéMbIX HCTOYHUKAX U CIIoco0axX IOIyYeHHs MEPCOHANBHBIX JAHHBIX, a TAKXKE O
XapaKTepe MOJUICKAIMUX MMOJYYCHHUIO IEPCOHANBHBIX JAaHHBIX M MOCIEACTBHUIX OTKa3a pabOTHHKA
JIaTh MACHEMEHHOE COIJIACHE Ha MX IOJIyJIEHHE.

2.4. Bce nepconanbHbIE TaHHBIE HECOBEPIICHHONETHETO 00yJarommerocs B Bo3pacre 10 14 rer
(MaIOJIETHETO0) MPENOCTABIAIOTCA €r0 PONUTEIIMH (3aKOHHBIMHA TIpeCTaBHTeNsME). Eciu mepco-
HaJIbHbIC NaHHBIE 00YyYalONIErocss BO3MOXKHO HOIYYHTh TONBKO Y TPETheH CTOPOHEIL, TO POIUTEIH
(3aKOHHBIE MPEICTABUTENH) 00YYArOIIEroCs JODKHEI OBITH YBEIOMIIEHEI 06 3ToM 3apanee. OT HEX
JOJDKHO OBITH IOJy4eHO MUCEMEHHOE COINIACHe Ha MOJyYeHHE MEPCOHANBHBIX JAHHBIX OT TPETheit
CTOpOHEL. Ponurenu (3aKOHHBIE TIPEACTABHTENH) OOYYAIOIIErocs JODKHEI OBITH TPOHH(MOPMHpO-
BaHBI O MEJIAX, MPEATNONAracMbIX HCTOYHHKAX M CIIOCO0aX HONIYyYCHHS HMEPCOHANLHBIX JAHHBIX, a
TaKXe O XapaKTepe MOIeKAINUX MOIyYEHHIO IePCOHANBHBIX JaHHBIX H ITOCIEACTBUAIX 0TKA3a IaTh
IIHCHMEHHOE COIJIACHE Ha MX IOJIyUEHHE.

2.5. [lIxona He UMeEET TIpaBa MOJTYdYaTh K 0OpabaTHBATE MEPCOHANBHEIE JaHHbIE PaGOTHHKA,
00y4aroIerocs 0 €ro MOJHTHYECKUX, PEJUTHO3HEIX M HHBIX YOSXKICHHIX M 9ACTHON JKH3HH Oe3
IIICBMEHHOT'O COIacHs paOOTHHKA, pOAUTENIEN 00y9aroImerocs.

[ITxora He UMeeT MpaBa MOJTyYaTh i 00pabaTEBaTh MEPCOHATBHEIE TaHHbIE PAGOTHHKA, o0yua-
IOIIEroCs O er0 WICHCTBE B 0OIIECTBEHHBIX O0BEANHEHISIX HITH €TI0 IIPO(COIO3HOH AESITEILHOCTH, 38
HCKJIFOYCHUEM CIIy4YaeB, IPETyCMOTPEHHBIX (eIepalbHbIM 3aKOHOM.

2.6. I1Ixoa BIpaBe OCYIMECTBILTE cOOD, IIepenady, YHUUTOKEHHE, XPaHEHHE, HCIIOIb30BAHAE
HH(QOPMAIWH O HOTMTHYECKUX, PEIUIHO3HBIX, IPYTUX YOXKIEHHIAX U YaCTHOMN JKU3HH, a TAKKE HH-
opmanuy, HapyIIaroIIel TaiHy [HepencKH, TeaehOHHBIX IIepEroBOPOB, IOYTOBEIX, TenerpadHbIX
M UHBIX COOOIeHuii:

— pabOTHHKA TOJBKO C €T0 MICBMEHHOIO COLNIACHS MM HA OCHOBAHUH CYHeGHOTO PEIIeHE .

— 00YYarOIErocs TONBKO ¢ MHCHMEHHOIO COITIACKS POTHTENel (3aKOHHBIX IPENCTABATENEH)
MaJIOJICTHEr0 HECOBEPIICHHOIETHErO 00y YarOErocs MK Ha OCHOBAHUHM CyIeOHOTO PEIIeHHS.

3. Xpanenue, 06pa0oTKa U HCHOJIB30BAHHE EPCOHATBHBIX JAHHBIX

3.1. Ilepconanbusle faHHEIe paOOTHUKOB U 06y4darormuxcs I1IKob XpaHsTCs Ha OYMaXXHBIX
SJICKTPOHHBIX HOCUTEILIX, B CIICHATIBHO IIPeIHA3HAYEHHBIX JUISI 9TOT'0 IIOMEIEHUIX, B MECTAX, 0Oec-
NEYMBAIOIINX 3aLIUTY OT HECAHKIIHOHUPOBAHHOI'O JOCTYIIA.

3.2. B mpouecce XpaHeHHS NEPCOHANBHEIX JAHHBIX pabOTHHKOB ¥ ob6yuarommxcs LIIKomsl
JIOJDKHBI 00€CTIeYNBaThCS:

— TpebOBaHKs HOPMAaTHBHBIX JTOKYMEHTOB, YCTAHAB/IMBAIOIMX PABHIIA XPAaHEHHS KOH(DUICH-
IMAaNbHBIX CBEIICHHI; ‘

— COXPaHHOCTh UMEIOIUXCS TaHHBIX, OTPaHHYEHHE JOCTYIIA K HUM, B COOTBETCTBHH C 3aKOHO-
natenscTBoM Poccuiickoit @enepanuu u nactosmmm [TonoxeHneM;

— KOHTPOJIb 33 JOCTOBEPHOCTBIO U IIOJHOTOM IEPCOHANBHBIX JAaHHBIX, HX PETYIISPHOE OOHOB-
JIEHHE ¥ BHECCHUE IO ME€pe HEOOXOUMOCTH COOTBETCTBYIOIIMX H3MEHEHHUH.

3.3. HocTyn K mepcoHaNbHBIM JaHHBIM PaGOTHAKOB M 00ydaromuxcs [IIKOIb! mMeroT:

— IUPEKTOD; '

— 3aMECTHTENM IHPEKTOpa II0 y4eOHO-BOCHUTATENbHOM paboTe (MEepCOHAIBHBIE NAaHHBIE
TOJIBKO PabOTHUKOB, HAXOMAIMXCS B MX HEMOCPENCTBEHHOM NOTYMHEHHH, TI0 HAIPABICHUIO Ies-
TEJBHOCTH);

— 3aBEIYIOUIMHA X034HCTBOM (IIEPCOHATBHEIE TaHHBIE TONBKO PAOOTHHKOB, HAXOISIIAXCS B HX
HETIOCPEACTBEHHOM IIOAYMHEHUHY, 110 HAPABJIEHHUIO ACATCIHHOCTH);



— KJTacCHBIe PYKOBOIMUTENH (TOJIBKO K IIEPCOHANBHBIM JaHHBEIM O0YJarONIUXCsl CBOETO Kiacca);

— vHBIe PabOTHWKY, OIpeersieMble IpHKa3oM aupekropa IIIkomsl B mpenenax cBOeH KoMiie-
TEHIIUU.

3.4. TToMMMO JIHII, yKa3aHHBIX B II. 3.3. HacTosmero Ilonoxenns, mpaBo JOCTya K IepCoHab-
HBIM JJAHHBIM PAOOTHHMKOB ¥ 00YJAIOMIIXCA MMEIOT TONIBKO JIAIA, YIIOIHOMOYCHHbIE JEHCTBYIOIHNM
3aKOHOIaTEIECTBOM.

3.5. Jluma, UMEIOIIHe JOCTYII K IEePCOHAIBHBIM JaHHBIM 005A3aHBI HCIOIb30BATh IIEPCOHAIb-
HbIe JaHHbIE PaGOTHHUKOB M O0YYaIOIIUXCS JTUIIE B ENAX, I KOTOPBIX OHM OBUIH IIPEIOCTaBICHEL:

3.5.1. IlepconasnbHble JaHHBIE 00YJalOIMMXCSA HCIONB3YIOTCS AU LeJeH, CBSI3aHHBIX C OCy-
INEeCTBICHAEM YUeOHO-BOCIMTATENFHOTO Iporiecca. ATIMHHHUCTPAINS U II€JarOri4eCcKre pabOTHUKH
IIIKOJIBI HCIIONB3YIOT MIEPCOHANbHEIE JaHHbe U GOpPMUPOBAHHS KIACCOB, COCTABIEHHA YICOHOTO
IJTaHa, COCTABJICHUS OTYETOB B BEHIIECTOANME OPraHU3aluy, GOPMHUPOBAHHUA Pa3IMIHBIX 0a3 IaH-
HBIX, JUI1 BO3MOKHOCTH IOIEPKUBATE CBA3b C POAUTEIIMH (3aKOHHBIMU IIPEICTABUTETIAMHK), YIH-
TBHIBATh OCOOEHHOCTH 00YYAIOIMUXCS P €ro 00yYEHNH ¥ BOCIIMTAHMH.

3.5.2. IlepcoHanbHbIe JaHHBE paOOTHHKA HCIOJIB3YIOTCS UL [ENeH, CBSI3aHHbBIX C BBIIOJIHE-
HMEM TPYHOBLIX QYHKIMH. AIMUHHACTpPAIH KOl HCIOJB3yeT EPCOHATBHBIC NaHHBIE, B YaCTHO-
CTH, Ul pElleHHs BOPOCOB aTTecTaluy, GopMUPOBaHKS yIeOHOrO ILIaHa, COCTABICHUS OTIETOB B
BBIIIECTOSINME OPTaHU3aluy, (OPMUPOBAHHUS PA3IMYHBIX 0a3 NAaHHEIX, IIPOABHXEHUA PAOOTHHKOB
IO CITy’0e, yCTaHOBIEHHs pa3Mepa 3apIuiaTel. Ha 0CHOBaHMH IEPCOHATBHBIX JaHHBIX PEIIaeTCs BO-
IpoC O JOIMyCKe pabOTHHUKA K HHGOPMAIHH, COCTABILIONIEH CITy)KEOHYIO TalHy.

IIpy IPHHATAM pelleHui, 3aTPAarkBarOIIUX HHTEPECH pabOTHUKA, aMIHUCTPALMA HE NMEET
IpaBa OCHOBBIBATHCS Ha IEPCOHATLHEIX JaHHbIX, IOy ICHHBIX HCKIFOIUTENRHO B PE3YIBTATE X aB-
TOMaTH3UPOBAHHOM 06PaGOTKH MM JIEKTPOHHOTO IOy deHHs. PaboTonaTeNns Takke He BIPaBE IIPH-
HEMATh PELICHHS, 3aTParuBaloIue HHTEPECH PAOOTHHKA, OCHOBBIBAsCh HA JAHHBIX, JOITYCKAIOMIAX
IIBOSIKOE TOJIKOBaHHE. B cilydae eciii Ha OCHOBAaHMHU IIEPCOHAIBHBIX JAHHBIX HEBO3MOXHO IOCTO-
BEPHO YCTAaHOBUTH KaKO#-Ti00 (GaxT, paboToaTens npearaeT paboTHUKY IPEACTABUTE IIHCHMEH-
HbIE Pa3bsICHEHUS.

3.6. IlepcoHanbHBIE JaHHBIE paOOTHHKA OTPAXKAIOTCS B IMIHOM KapTouKe paboTHHKa (Gopma
T-2), KOTOpasi 3amoIHsETCs [OCTIe W3aHNs IPUKa3a O €ro npueMe Ha pabory. JIMIHEIE KapTOIKK
paGOTHHKOB XPAHATCS B CHELHATLHO 000PYNOBAHHBIX HECTOpaeMBIX Likadax B aaBUTHOM IIO-
psixe. JITdHEbBIE 1€Ma ¥ IMYHEIE KApTOUKH PabOTHUKOB XPaHATCs B OyMaxXHOM BHJIE B TIallKax B CIIe-
IUAIBHOM cefie, TOCTYI K KOTOPOMY MMEET CEKPETaph U TUPEKTOP IIKOJIBL.

3.7. TlepcoHarbHBIE JaHHBIE COTPYAHHMKOB MOTYT TAK)Ke XPAHUTBHCS B SIEKTPOHHOM BUIE B
JOKANIGHOM KOMIIBIOTEPHO# ceTH. [I0CTOSHHELA T0CTyN (B IpeJeNax CBOeH KOMIICTEHINN) K d/IeK-
TPOHHBIM 6a3aM JAHHBIX, COACPIKAIIMM MEPCOHATbHBIE TAHHbIC PAOOTHUKOB, HMEIOT TOJIBKO aiMHU-
HECTpPAIKS IKOJBL. JIOCTYyI IPYyruX pabOTHUKOB K MEPCOHAIBHBIM JAHHBIM OCYIIECTBIIIETCS Ha OC-
HOBaHUH [IHCHMEHHOTO pa3peleHns paboTHHKA U PaCIIOPSHKEHUS AUPEKTOPA MIKOJIEL.

3.8. TTaponu [y DOCTyIa K 3IEKTpOHHOK 0ase manHbX [1IKONBI yCTaHABIMBAIOTCA TUPEKTO-
POM M COOOIIAIOTCS MHIUBANYATHHO COTPYAHUKAM, HMEIOIMM JOCTYIl K TIEPCOHAIBHBM JaHHBIM
COTpYHMKOB. VI3MeHeHue [aponell MPOUCXOMHUT He PeXe, 4eM 1 pa3 B TpH Mecsna.

3.9. KommpoBaTh U JeNaTh BBIIMCKH U3 IEPCOHATBHBIX TAHHBIX PAOOTHHKA PA3peIIacTCs hC-
KITFOUMTENHHO B CIYXKEOHBIX IIENSIX ¢ IACEMEHHOTO pa3perueHus paboTHUKA B JUPEKTOPA IIKOJEBL.

3.10. TlepcoHanbHBIE AAHHBIC 0OYJAOIIETOCsS OTPAXKAIOTCS B €r0 JIMIHOM JIEIE, KOTOPOS 3a-
IONHSETCA TOCHe U3IaHus TIpHKasa o ero sauncienus B IlIkomy. Jludmble mena oOy4aromuxcs B
andaBUTHOM TIOpsiAKe HOPMHUPYIOTCS B TANKAX KJIACCOB, KOTOPBIE XPAHATCS B CIICLHANBHO obopy-
JOBaHHOM IIKady, JOCTYI K KOTOPOMY MMEET aIMAHHUCTPAIHS IIKOJBI ¥ KITACCHBIC PYKOBOAUTEIIH.

3.11. Benenye NUYHBIX €] B OTBETCTBEHHOCTH 33 COXPAaHHOCTD JIMYHBIX JI€JI BO3TIOXKEHO Ha
KJIACCHBIX PYKOBOIMTENEH.

3.12. YacTuuHo cBemeHHsI 00 00yJaromuxcs CONEPXKaTcs B KIAaCCHOM XXypHAle, Kyaa 3aHo-
CSTCA KIACCHBIM PyKOBOAHTeNEM. KITACCHEIE XKYPHANB! XPAHATCS B YUUTEIBCKOH B CHELHALHOM
mxady.

3.13. TlepcoHaNbHBIE TaHHBIE 00YJAFOMMXCsl MOTYT TAKKE XPAHUTHCS B SNICKTPOHHOM BUIIC B
JIOKQJIFHOM KOMITBFOTEpHOH ceTd. [IpaBo mMOaHOro AocTyna K 3JICKTPOHHBIM fa3aM JaHHBIX, COIEP-



KAIIM NICPCOHATBHBIC JaHHBIE 00YYarOIMUXCA, HMEET aMUHACTPAIMs. OCTAIBHEIE TIeIarorde-
CKHe pabOTHUKH HMEIOT JOCTYII TOIBKO K TOH MHDOpMALMH, KOTOpas ¥M Heo0X0MMa B Mpeerax
HCTIONTHCHHUS MX JOJDKHOCTHBIX 0OS3aHHOCTEA.

3.14. Ilapomu nocrtyma x Gase JaHHBIX yCTAHABIUBAIOTCS JTUPEKTOPOM B COOOIMArOTCS MHIN-
BUJTyabHO PabOTHHKAM, HMEIOIMM JOCTYII K IEPCOHATBHBIM TaHHBIM COTPYIHHKOB.

3.15. KonmpoBaTs ¥ fe/aTh BEIMMCKHE M3 IEPCOHATBEBIX JAHHBIX 00yJaroIuXcst paspemaercs
HCKIFOMUTENBHO B CITYXKEOHBIX LENSX C MICBMEHHOTO Pa3peleHys poauTenet (3aKOHHBIX IpezcTa-
BUTEJIEH) ¥ AUPEKTOPA MIKOJIBL.

4. Ilepenava mepcoHANLHBIX JAHHBLIX

4.1. IIpu mepenave HMEepPCOHATBHBIX MAHHBIX paboTHMKOB U oOydarommuxcs 1Ko ApyrIM
fopurIecKuM 1 GpusmaeckmM unam [Ikona TomKHa cobmonaTh cienyromye TpeOoBaHu:

4.1.1. IlepconanbHble faHHEIE paGOTHAKA, 00Y4arOIIEerocst He MOTI'YT ObITH COOOIIEHBI TpeThbei
CTOpOHE 0€3 MMCBMEHHOTO COTIACHS PaGOTHHKA, ponuTenel (3aKOHHBIX TIPEJICTABATENEH) HeCOBED-
IIEHHONETHETO (MATONETHEr0) 06yYaOIIErocs, 3a HCKITFOUCHEEM CJIy4aeB, KOIZla 3TO HEOOXOIUMO
JULL IIPERYIPEXACHAS YTPO3BI KU3HU M 3A0POBBIO PaGOTHHKA, 00YUAIOIIErocs, a TAKKE B ClIyJasx,
YCTaHOBJICHHBIX (heepantbHbIM 3aKOHOM.

4.1.2. Jluna, mosydaromue mepcoHaIbHbIE JaHHbIE paboTHHUKA, 06YJaIOIMErocs TOMKHEI Ipe-
AYIPEXNATHCS O TOM, YTO STH JAHHBIE MOT'YT OBITH HCIOJIb30BAHbI JIHIIE B [EIX, U1 KOTOPBIX OHU
coobmensL. I1Ikona nomKHa TpeGOBATH OT STHX JIHIY TOATBEPXKIACHUS TOT'O, YTO 3TO [IPABUIIO COOITFO-
AeHo. Jluna, moTydaronye nepcoHaIbHbIE JAHHbIE paboTHuEKa, 00ydaromerocs 06a3aHb! COBITIOIATE
PEXMM KOHQUIEHIHMATLHOCTH. JaHHOE MOIOXKEHHE He PacIpocTpaHseTcs Ha OOMEH IepCOHANb-
HBIMH IAHHBIMH PaOOTHHKOB B IIOPAIKE, YCTAHOBIEHHOM denepanbHbIME 3aKOHAMH.

4.2. Tlepenava mepcoHANBHBIX TAHHBIX PaboTH¥Ka, 06YJaOIIErocs ero IPEeACTABATENIM MO-
KET OBITh OCYINECTBIIEHA B YCTAHOBICHHOM AEHCTBYIOLIMM 3aKOHOIATENECTBOM IIOPSIIKE TONBHKO B
TOM 00beMeE, KOTOPEIA HEOOXOMMUM IS BHIIIOTHEHHS YKa3aHHBIMH ITPEACTABUTEIIMU UX ()yHKITHIA.

5. IIpaBa paGoTHHKOB, 00y9aromuXCs Ha 06ecHeTeHTe 3aMUTHI IEPCOHANBHBIX JAHHBIX

5.1. B memix obecriedeHus 3ammuTel TIEPCOHATbHEIX NaHHBIX, XpaHsmuxcs B [lIkone, pa6ot-
HUKH, POTUTEIH (3aKOHHBIE IIPEICTABATEIIN) MAJIOIETHETO HECOBEPIICHHOJIETHETO 00yJaroImerocs,
HMEIOT IIPaBO:

5.1.1. lomy4aTs moNHYI0 HHGOPMALHIO O CBOHX NICPCOHANIPHBIX NaHHBIX U X 00paboTKe.

5.1.2. CBoGoaHOro 6ecriatHoro AOCTyIIa K CBOUM II€PCOHATILHBIM JaHHBIM, BKIIOYas IIPaBO
Ha [OJTyeHHUE KOMHMH JFOOOH 3aIiCH, ConepKaleit epcoHaTBHEIE TAHHbIE paboTHHKa, 33 HCKIIFOYe-
HHEM CIIy4aeB, IPEyCMOTPEHHBIX (eNepanbHBIMU 3aKOHAMI. Honyuernne yxasannoi uadopmarmu
0 CBOUX NEPCOHATIBHBIX NAaHHBIX BO3MOYKHO IIPH JTHIHOM 06paIeHnn paboTHHUKA, poxuTenel (3aK0H-
HBIX NIPE/ICTABUTENEH) — K OTBETCTBEHHOMY 33 OPTaHM3AIHIO H OCYIIECTBJIICHHE XPAHEHHUS IIEPCO-
HQJIBHBIX TaHHBIX PaOOTHHKOB.

5.1.3. TpeboBath 06 MCKIIOYECHUH HITH HCIIPaBICHUN HEBEPHBIX, MJIM HEIOJIHBIX [EPCOHAIb-
HBIX TAHHEBIX, 8 TAK)X€ JAHHBIX, 00pabOTaHHBIX C HApyIIEHHEM TpeGOBAHHL JEACTBYIOIIETO 3aKOHO-
NaTeIbCTBa. YKa3aHHOE TpeOOBaHME MODKHO OBITEH 0hOPMIICHO MHCHMEHHBIM 3asABJICHHEM pabort-
HHKa Ha UM qupekxtopa I1Ikomsr.

IIpu oTka3se qupexropa I1IKOIB HCKTFOUATE HITH HCTIPAaBUTH [IEPCOHAILHEIE TaHHBIE PAOOTHHKA
PabOTHHK, POIHUTENb, 3aKOHHEIA IIPENCTABHTEND HECOBEPINEHHOJIETHETO 0O0YYArOIIErocs HUMEET
TIPaBO 3aiBUTH B IMCBMEHHOM BHZe HUpPeKTOpy IIIKOJEI CBOEM Hecormacuu, ¢ COOTBETCTBYIOIINM
00OCHOBaHHEM TaKOI0 HECOTJIACHS. ITepconansHEIe JaHHEIE OIEHOYHOIO Xapakrepa pabOTHUK, po-
AUTEIIb, 3aKOHHBIH IIPEICTABUTENb HECOBEPITEHHOIETHENO 00y9aromerocs: KMeeT IPaBO JOIOIHHATE
3aABJICHIEM, BBIDAXKAIOIINM €ro COOCTBEHHYIO TOUKY 3PEHHSL.

5.1.4. Tpebopars 06 m3Bemenuu [1Ikomoii Bcex JIH1, KOTOPEIM paHee OBLIN COOOINEHE! HEBEP-
HBIC MJTH HETIOHbIC IIEPCOHANBHEIE IaHHBIE pabOTHHKA, 00yJaroImerocs 060 BCex IIPOM3BENICHHBIX B
HUX UCKIIIOYCHUSX, MCIIPABIICHUSX HIIH TOTIOTHEHHIX.

5.1.5. O6xanoBate B cyae mobbIe HENpaBOMEpPHEIE felcTBust uim Ge3nelicTBus 1Ikonel mpu
00paboTKe U 3allUTe €To MEePCOHANBHbIX IaHHEIX.



6. O6SI3aHHOCTH CYy0BHEKTA MEPCOHAIBHBIX JAHHBIX M0 00eCeYeHHI0 J0CTOBEPHOCTH ero
NEPCOHATBHBIX JAHHBIX

6.1. B menax 06ecedeHns TOCTOBEPHOCTH [EPCOHATBHBIX JTaHHBIX PAOOTHUKA 00sI3aHbI:

6.1.1. IIpu npueme Ha paboTy B [1Ixoiy IpeacTaBIATh yIOIHOMOYCHHBIM paboTtaukaM ITKomsI
JOCTOBEpPHEIE CBEIEHMs O cebe B TopsaKe ¥ 00BeMe, IPETyCMOTPEHHOM 3aKOHOAATEIECTBOM Poc-
cuiickoit Denepanum.

6.1.2. B ciiydae m3MeHEHUs IEPCOHAIBHBIX JaHHBIX Pa0OTHHKA: aMHIK, HMS, OTIECTBO, all-
pec MecTa JKUTeNbCTBa, NAaCIOPTHBIE JAHHBIE, CBENCHHS 00 00pa30oBaHUM, COCTOSHHU 3I0POBBS
(BCIIENICTBYE BBIIBICHHS B COOTBETCTBHE C MEIHMIMHCKAM 3aKIHOUCHICM [IPOTHBOIIOKA3aHUM IS
BBITIOJIHEHS PAOOTHHAKOM €T0 J0JDKHOCTHBIX, TPYAOBBIX 00SM3aHHOCTEH U T.IL.) cOO0IaTh 00 3TOM B
TeyeHHe 5 paboymx JHEH C JaThl KX H3MEHEHUHU.

6.2. B mensax obecreueHnst JOCTOBEPHOCTH IEPCOHANBHBIX JaHHBIX 00yJaOIUXCL:

6.2.1. PowTel i, 3aKOHHBIE IPEICTABATEN HECOBEPIICHHONETHAX 00YYAIOIUXCs IIPU NPAHEME
B 111K0JIy IPEIOCTABIIIOT YIIOJIHOMOYEHHEM paboTHIKaM IITKOIBI TOCTOBEPHBIC CBEACHHMA O cebe u
CBOMX HECOBEPIICHHOJIETHUX JIETSX.

6.2.2. B ciydyae W3MEHEHHS CBEJECHMH, COCTABIIOMUX MEPCOHATBLHBIC NAHHBIC oOyuarome-
rocsi, POAMTENH (3aKOHHBIE IPEICTABATEIN) HECOBEPIICHHONETHETO o0ydJaromerocst B Bo3pacrte J10
14 7eT 06513aHEI B TEICHHE MeCsIa COOOIIHTE 06 STOM YIIOIHOMOYEHHOMY paboTHHKY IIIKOIbL.

7. OTBeTCTBEHHOCTDH 32 HApyIIeHHEe HACTOSIIIEro MoJI10KEHH S

7.1. 3a HapyIIeHue NOpsiaKa 00paboTKH (cO0pa, XpaHEHHs, HCIIOJB30BAHI, PaCIPOCTPAHCHHA
¥ 3aIUTHI) IePCOHATBHBIX JAHHBIX JODKHOCTHOE JIMIIO HECET aIMUHUCTPATUBHYIO OTBCTCTBEHHOCT
B COOTBETCTBHUH C JE€HCTBYIOIINM 3aKOHOJATESIECTBOM.

7.2. 3a HapylIeHHe MPABAI XPAHEHHS M MCIOJb30BAHIS EPCOHATBHBIX NAHHBIX, TIOBJIEKIICE
3a 060N MaTepHaTbHbLA yepbd paboTomaTeNo, pabOTHHK HECET MATEPUANIBHYIO OTBETCTBEHHOCTD
B COOTBETCTBUH C JEMCTBYIOIUM TPYAOBEIM 3aKOHOIATEILCTBOM.

7.3. MarepHanbHbIH yiep6, HaHeCEHHbIA CyOBEKTY NEPCOHANBHBIX JAHHBIX 32 CHET HEHATIC-
JAIIEro XpaHeHHs ¥ WCIOJB30BAHMS IIEPCOHANBHBIX JAHHBIX, NIOJVICKAT BOSMEIICHUIO B IOPAIKE,
YCTaHOBJIEHHOM AEHCTBYIOIMM 3aKOHOJATEIbCTBOM.

7.4. 11Ikoa BOpaBe OCYIIECTBIATH O€3 YBEIOMIICHHS YIOJTHOMOYCHHOTO OpraHa Io 3alliTe
paB CyOBEKTOB IEPCOHANBHBIX NAHHBIX JIMIIb 00paboTKy CIEAYIONHMX EPCOHATBHBIX JaHHBIX:

— OTHOCSIIHIXCS K CyOBEKTaM ePCOHATBHBIX JAHHBIX, KOTOPBIX CBA3BIBAIOT C OLICPATOPOM TPY-
J0BbIE OTHOIEHHUS (pabOTHUKAM);

— IOIy4YeHHBIX OIEPaTOPOM B CBA3H C 3aKIIFOYECHUEM JI0TOBODA, CTOPOHOM KOTOPOTI'O SABJISETCS
CyOBEKT IEpCOHATBHBIX MAHHBIX (00ydJaiomMics 1 JIp.), €CIM TEPCOHANBHBIE TaHHBIC HE PacIpo-
CTPAHSIOTCS, a TAKKE HE MPEAOCTABILIOTCA TPETHIM JIMIaM 6e3 cornacus cyOBeKTa IEPCOHANbHBIX
JAHHBIX ¥ HCIIONB3YIOTCS ONEPATOPOM HCKIIOYUTENBHO Ul MCIONHCHNS yKa3aHHOTO J0TOBOpa H
33KJIFOYCHHS JOTOBOPOB C CYOBEKTOM IEPCOHAIBHBIX NaHHBIX;

— SBRIISIOIIMIXCS 00OIENOCTYMHBIMU IIEPCOHATBHBIMU JaHHBIMU,

— BKJIFOYAIONMX B ce0sl TONBKO (DaMHIIAM, IMEHa M OTYECTBA CYOBEKTOB IEPCOHATIBHBIX JaH-
HBIX;

— HeoGXOMUMBIX B IE/IIX OJHOKPATHOrO IPOITycKa CyObekTa MePCOHANBHBIX HaHHbBIX Ha TEp-
PUTOPHIO 06Pa30BATENBHOTO YIPEKICHHS MK B HHBIX aHATOTMTHBIX HEILIX;

_BKTIOYEHHBIX B HHQOPMAIMOHHBIE CHCTEMBI IEPCOHATBHBIX TAHHBIX, HMEIOMIUE B COOTBET-
cTBAH C (elepaTbHEIMY 3aKOHAMHE CTaTyC (efepaTbHbIX aBTOMATH3HPOBAHHBIX HHGOPMAIMOHHBIX
CHCTEM, a TAKXe B TOCYIapCTBEHHBIE MH(QOPMAIHOHHBIE CHCTEMBI IEPCOHANBHBIX NAHHDIX, CO3/1aH-
HBIe B IIeJISX 3alIMTHL 6e30IacHOCTH TOCyJapCTBa U OOIIECTBEHHOTO NOPSIKa;

— 06pabaTEBaeMBIX 0€3 HCIOJB30BAHMS CPECTB aBTOMATH3AIMK B COOTECTCTRHM ¢ benepans-
HEIMY 3aKOHAMI ¥IM MHBIMH HOPMATHBHEIME IIPAaBOBBIME aKTamy PoccHiickoi denepanuy, ycra-
HABTMBAIOIIMMY TPeOOBAHUS K 00ECICUEHHIO 6€3011aCHOCTH TIEPCOHATBHBIX NAHHBIX TIPH MX obpa-
6OTKE U K COOIIONEHHMIO IIpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX.

Bo BCex OCTANBHBIX CIydasx omeparop (mupexrop IlIxomer u (4nM) YIOJHOMOYCHHBIE UM
Juna) 063aH HAPABHUTh B YIIOMHOMOYCHHBIH OPraH II0 3alHTe Pas cyOBEKTOB IEPCOHATBHBIX aH-
HBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



